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ABSTRACT REVIEWER GUIDELINES 
• Thank you for accepting our invitation to serve as a Reviewer. Following are the guidelines and 
criteria to be taken into concern as you review an abstract. Your comments and 
recommendations will be used by the conference organizing committee and Conference Chair 
to make a final decision. 

 

• Your comments/remarks and edits will be sent to the author anonymously, so they can 
appropriately amend their abstracts for publication. The key purpose of your review is to 
increase the technical quality of the submission and deliver a recommendation on 
whether the abstract would make an interesting conference presentation so that a high 
quality professional technical program for the international conference can be developed. 

 

• We have provided the list of evaluation criteria to rank and space to mention your 
detailed comments at the end of the reviewing document. The reviewing document 
includes a list of evaluation criteria and space for you to enter comments to the authors. Your 
ranking and comments to the author are the only information visible to the author. 

 

• Since this is a double-blind reviewing, the authors do not know the identity of the 
reviewers and the reviewers do not know the identity of the authors. 

 

• A deadline will be provided in your emailed instructions and time for reviewing document. 
If you are unable to meet the deadline for any reason, advise the Conference Secretariat 
or decline the review immediately so another reviewer can be identified. 

 

• Your reviewing should include detailed comments to the author describing any 
shortcomings of the abstract and mentioning changes that will address these 
shortcomings. If the reviewer finds those, it is better to mark up the copy of the abstract in 
order to illustrate to the author the comments and recommendations for improvement. 
The Conference Secretary will forward the reviewed copy to the author. Reviewers are 
encouraged to address all concerns as comments within the reviewing document. 
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Acceptable Sample – With elaborated comments. 
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Not Acceptable Sample – No comments on the paper. 
 


